(Advance payment Upload Process on the PMIS System)



This document intends to provide step by step guide for executing the Work Completion Certificates for different stages of
payment and GRN Creation using the Deep link

CONTRACTOR INITIATION

* Creator is going to create the Work Completion Certificate - Advance Payment by providing the required information by
filling the forms and attaching the required documents.

* Creator shall log in to the unifier using the credentials shared to him.
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* Select Production for further processing

« Click on either the Unifier, which is highlighted, or click on the “U” to get into the Unifier.
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« Click on “+” sign to navigate to the respective project.
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Use any one of the below method to open a project,

In the Search bar enter either by “Project Number” or “Project Name” and select the project to open.

W

@ Primavera Unifier X

€ - @ & eulunifieroraclecloud.com/nhc/stage/bp/route/home/i-unifier?__uref=uuud 78682707

Q Search by Name or Number..,

DCATIONS

Company Workspace
Construction Project Testing
Ruwaa

WCC Testing Project 21-04-25
Budget UAT Testing Project 1
Internal Testing

LD - Service Type Project
Budget UAT Testing Project 2
Project for PR & GRN Testing
Integration_Testing_5-5ep-2023
Sub-Developer Project Testing 1

Project for Budlget Testing

Company Workspace

NHC

Bookmarks

No items to display.

Q 6y @wox




 Click on the “Hierarchy” icon to see the list of projects. Pick from the list and click on “Select.”
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* To Submit Work Completion Certificate - Advance Payment, click on the Financial Transactions folder, expand the Payments folder, and then click on
Work Completion Certificate to proceed further.
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ORACLE Primavera Unifier

A
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(Development)

WCC Testing Project 21-04-25 x ¥ +

e In the Contract/PO Information tab, select the “Contract” by clicking on the picker.
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Work Completion Certificate

[—'— Create ¥ ] Actions ¥ Bulk Update ¥ View: AllRecords ¥

01. Advance Payment

Project Number Project Name

02. Additional Payment WF 1101022392 WCC Testing Project 21-04-25
03. Ongoing Payment 1101022332 WCC Testing Project 21-04-25
1101022332 WCC Testing Project 21-04-25

04. Final Payment
1101022332 WCC Testing Project 21-04-25
WCC-000052 1101022332 WCC Testing Project 21-04-25
WCC-000051 1101022332 WCC Testing Project 21-04-25
WCC-000050 1101022332 WCC Testing Project 21-04-25
WCC-000049 1101022332 WCC Testing Project 21-04-25
WCC-000048 1101022332 WCC Testing Project 21-04-25
WCC-000047 1101022332 WCC Testing Project 21-04-25
WCC-000046 1101022332 WCC Testing Project 21-04-25
WCC-000045 1101022332 WCC Testing Project 21-04-25
WCC-000044 1101022332 WCC Testing Project 21-04-25
WCC-000043 1101022332 WCC Testing Project 21-04-25
WCC-000042 1101022332 WCC Testing Project 21-04-25
WCC-000041 1101022332 WCC Testing Project 21-04-25
WCC-000040 1101022332 WCC Testing Project 21-04-25
WCC-000039 1101022332 WCC Testing Project 21-04-25
WCC-000038 1101022332 WCC Testing Project 21-04-25

WCC-000037 1101022392 WCC Testing Project 21-04-25

WCC-000036 1101022392 WCC Testing Project 21-04-25

WCC-000035 1101022392 WCC Testing Project 21-04-25

WCC-000034 1101022392 WCC Testing Project 21-04-25
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Contract / PO #
NHC-24001001
NHC-24001001
NHC-24001001
TO0O1
NHC-24001013
NHC-24001013
NHC-24000737
TO0O1
NHC-24000737
NHC-24000737
NHC-24001013
NHC-24000737
NHC-24000737
NHC-24001013
NHC-24001013
NHC-24001013
NHC-24001013
NHC-24001013
NHC-24001013
NHC-24001013
NHC-24001013
NHC-24001012

NHC-24001012

AL/, Sannanan

®

Original Contract

Amount
29,996,679.09
29,996,679.09
29,996,679.09
10,000,000.00
2,203,245.54
2,203,245.54
4,799,495.54
10,000,000.00
4,799,495.54
4,799,495.54
2,203,245.54
4,799,495.54
4,799,495.54
2,203,245.54
2,203,245.54
2,203,245.54
2,203,245.54
2,203,245.54
2,203,245.54
2,203,245.54
2,203,245.54
2,575,419.87

2,575419.87

A CTC aan N

Payment Request No.

7
6

25
24

Payment Type
Ongoing
Advance
Ongoing
Advance
Ongoing
Ongoing
Advance
Advance
Advance
Additional
Ongoing
Ongoing
Advance
Ongoing
Ongoing
Ongoing
Ongoing
Ongoing
Ongoing
Ongoing
Ongoing
Ongoing

Ongoing

P S S

This Period
Contractor Requested
Amount

13,399.72
0.00
34,709.65
0.00
1,268,396.88
1,268,396.88
0.00

0.00
856,559.62
856,559.62
26,500.00
7,197.98
0.00
206,449.55
179,949.55
39,750.00
8,750.00
17,500.00
8,750.00
13,250.00
8,750.00
13,250.00

17,500.00

AT Cononn

This Period
Consultant Approved
Amount

13,399.72
0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00
26,500.00
0.00

0.00

0.00
179,949.55
39,750.00
8,750.00
17,500.00
8,750.00
13,250.00
8,750.00
13,250.00

17,500.00

AT Con o

This Period NHC

Approved Amount

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00
26,500.00
0.00

0.00

0.00
179,949.55
39,750.00
8,750.00
17,500.00
8,750.00
13,250.00
8,750.00
13,250.00

17,500.00

AT Con oo

This Period Penalties
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

0.00

oo




Pick the contract and click on Select.

W &Y Primavera Unifier ® +

“

@ Create New Work Completion Certificate - Project No. RED-DE8S - Google Chrome

2% eul.unifier.oraclecloud.com/nhc/stage/bp/mod/bp/record/new/uxworwcc/1255/80097__uref=uuud 7868270713

Work Completion Certificate Contractor’'s Checklist

P

sm | ¥ General Information
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R F
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‘ WICC Testing Project 21-04-25

¥ Contract / PO Information
Contracts / PO Ref. *

‘ Type a Contract / PO #..

Contractor Name (English)

e s
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m Create New Work Completion Certificate

Creator / vl {aivia

PMIS Migration Team

Creation Date f Liniyl &yl

Suburb / Portfolio Number
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Program Mumber
SUBP-0-001-PRGP-0-001-A

Project Mumber / ggritall a5

1101022392

Contract Title

Contractor Name (Arabic)

Attachments

W -

Comments

Save Draft

Linked Records

Information

Mo Attachmenits.

More Actions | m

Linked Mail L

aJrr




Pick the contract and click on Select.
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X +
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Contract / PO
Q=0

Record No.
4 Approved_CA

CON-000010

A

Project Number

1101022392

Project Name

WCC Testing Project 21-04-25

Contract /PO #

NHC-2400073

Contract Title

43 ab) dmind

Contractor Name
(English)

apadiall

. ____________________________________________________________________________________________________________________

Total: 11

Contractor Name
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doadiall dulanysdl Sl

Original Contract / Change Reques
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* In the Payment Type pull-down values, select the Advance payment.

v E eul.ph.oraclecloud.com/nhcfcl. X &Y Primavera Unifier x + — ] et
& Create New Work Completion Certificate - Project No. RED-DESS - Google Chrome — O X |
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m Create New Work Completion Certificate swednaft | Moreacions ~ | ([EENY

Work Completion Certificate Contractor's Checklist

At Payment Information _
0\ { | Payment Request No. Revision No Attachments Comments Linked Records Linked Mail Lo
2= 1 - v v~
{D I Payment Type Invoice Date
{—_} ¢ Select - 24/11/2025 06:34 PM
[ Period To
— Select
. = DD/MM/YYYY =]
:
©® S additional )
Y nformation
B F Ongoing uested Amount VAT Amount Total Contractor Requested Amount (With .
VAT) : .

@ R Final 0.00 0 o :

0.00

Total Consultant Approved Amount VAT Amount Total Consultant Approved Amount (With Information
Al Mo Attachments.
0.00 0
0.00
Total NHC Approved Amount VAT Armount Total MHC Approved Amount (With VAT)
0 0.00
S PN _Na®_ _ rw_a Tm_




Review the Advance Payment Information.

@ Create New Work Completion Certificate - Project No. RED-DESS - Google Chrome
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Create New Work Completion Certificate

Work Completion Certificate Contractor’s Checklist

~ Advance Payment Information

Advance Payment %

Advance Payment from Contractual Amount (Excluding VAT)

VAT Amount for Advance Payment from Contractual Amounit

Advance Payment from Contractual Amount (Including VAT)

Total Recovery of Advance Payment

Total Previous Recovery of Advance Payment

This Period Advance Recovery %

This Period Advance Recovery (Excluding VAT)

Attachments

O -

Comments

Save Draft More Actions ™ | m

Linked Records Linked Mail L

Information

Mo Attachments.




 Review the Net Value Information.

& Create New Work Completion Certificate - Project No. RED-DEBS - Google Chrome — O >
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Work Completion Certificate Contractor's Checklist
LA
Attachments Comments Linked Records Linked Mail :
VAT Amount for Additional Payment Recovery
@] -
0.00
This Period Additional Payment Recovery (Including VAT)
0.00
Unrecovered from Additional Amount
0.00

Net Value Information

Total Certified Amount to Date

Total Previous Certified Amount Information
Mo Attachments,

Met Sum Certified by this Certificate

¥ Comments




* Provide the necessary comments in the Contractor Project Manager Comments.

b Create New Work Completion Certificate - Project Mo. RED-DEBS - Google Chrome

e _ D :-:{
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Create New Work Completion Certificate svebrait | Moreactions ~ | ([
Work Completion Certificate Contractor’'s Checklist

Attachments Comments Linked Records Linked Mail

¥ Net Value Information W -
Total Certified Amount to Date

0.00
Total Previous Certified Amount
0.00
Met Sum Certified by this Certificate
0.00

LR L]

Comments

Information

Contractor Project Manager Comments *

Remarks - Advance Payment

No Attachments.

Consultant Quantity Surveyor Comments




* (Click on Attachments to add attachments either from the local machine or document manager
or from Unifier.

& Create New Work Completion Certificate - Project Mo, RED-DESS - Google Chrome — O X

aQa 4

Sawve Draft More Actions ™ | m
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Create New Work Completion Certificate

Work Completion Certificate Contractor's Checklist

Attachments omments Linked Records Linked Mail : :
¥ Net Value Information @
Taotal Certified Amount to Date
Browse...
0.00
Document Manager...
Total Previous Certified Amount
0.00
Met Sum Certified by this Certificate
0.00

¥ Comments

Contractor Project Manager Comments *

Information
Remarks - Advance Payment

Mo Attachments.

Consultant Cuantity Surveyor Comments




* Click on “Drag and Drop” to drop the files.

W & Primavera Unifier * + — ] >
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- Create New Warlr CMamnlatinn (Martificate Canem M=t Mora Artinps W | m
Upload X

Work Completion Ci

Drag and Drop

r oA
L

Select or drop files here,

[ S|

=4 ~ Net Value Inf

Sotal Certified rancl File Name File Size Document Title Revision No Issue Date

OF ' )
Mo data to display.

2« |

Total Previous Certifies
B . I
| | F 1 -
WE ' NetSum Certified by t
© s | '
R F
) F ¥ Comments

Contractor Project Ma

Ongoing Paymen
Revise automatically if file with same name exists i

Consultant Quantity S I

LI:l:Ij: i




e Files can be attached either by “Drag and Drop” or by navigating to the respective folder.
* Once the files are attached, click on Upload.

v &Y Primavera Unifier x + — ] X
@ Create New Work Completion Certificate - Project Mo, RED-DE8S - Google Chrome - O =
a :
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3 Upload X
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A | Dragand Drop | ol
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e .~ 1 A4
= ¥ Net Value Inf
3 et File Name File Size Document Title Revision No Issue Date
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[J =& Testxlsx TKB sas
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Total Previous Certified
[ |
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R " Met sum Certified by t
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F

@ & @

F Y Comments

Contractor Project Ma

Ongoing Paymen

Revise automatically if file with same name exists 1 item ready to be uploaded (7 KE)

Consultant CQuantity 5




» To add the Line Items, Click on Contractor’'s Checklist and Click on Add.

W &% Primavera Unifier x + — o e
& Create New Work Completion Certificate - Project Mo, RED-DEBS - Google Chrome — O o
d :
2s eul.unifier.oraclecloud.com/nhc/stage/bp/mod/bp/record/new/uxworwce/1255/80097__uref=uuud 7868270713 &,

= Create New Work Completion Certificate

= Work Completion Certificate Contractor's Checklist
.l. o E Actions G @ Q =qa

Contractor Memo f Site Handower to

Save Draft Maore Actions ™ | m

Iﬁ | Cower Letter Contract Document Purchase Order Bank Guarantee Contractor Docum
Mo., Wl .. Attached? Attached? Document Attached? Attached? Attached?

R F

&) F

Information

Mo line items are available.

F




 Provide all the required information in the “Payment Checklist” depending upon the payment type.

v &Y Primavera Unifier x + — ] >
@ Create New Work Completion Certificate - Project No. RED-DEBS - Google Chrome — O X
&« H
2% eul.unifier.oraclecloud.com/nhc/stage/bp/mod/bp/record/new/uxworwce/1255/80097__uref=uuud 7868270713 a,
- L 3 L]
Create New Work Completion Certificate svebraft | Moreactions ~ | ([l
il
Work Completion Certificate Contractor’s Checklist
=k g
L Add Actions ¥ Line ltem Details Attachments Linked Records .
Contractor Memo / Site Handowver to
@ g Cover Letter Contract Document Purchase Order Bank Guarantee Contractor Docum .
No., W .. Attached? Attached? Document Attached? Attached? Attached? ¥ Advance Payment Checklist
EE k Contractor Memo / Cover Letter Attached? *
& F ®ves O No

Contract Document Attached? *
®ves O No
Purchase Order Document Attached? ™

®ves O No

Bank Guarantee Attached? *
@ ves O No
Site Handover to Contractor Document Attached? *
‘ ‘ @® ves O No
BOQ Document Attached? *

@' Yes O No

> Ongoing Invoice Checklist
J

| Cancel |E Save & Add Mew




 After providing the required information, Click on “Save”. To add multiple line items, click on “Save & Add
New”.

v &» Primavera Unifier b +

@ Create New Work Completion Certificate - Project No. RED-DEBS - Google Chrome

&«

2% eul.unifier.oraclecloud.com/nhc/stage/bp/mod/bp/record/new/uxworwec/1255/80097 __uref=uuud 7868270713

o Create New Work Completion Certificate

Work Completion Certificate Contractor’s Checklist

O
2B B mi s v G B~ QR
Contractor Memo /
@ § Cowver Letter Contract Document Purchase Order
No., Wl .. Attached? Attached? Document Attached?
B F 03 001 Yes Yes Yes
ON:

Bank Guarantee
Attached?

Yes

Line Item Details Attachments Linked Records

Site Handowver to

Contractor Docum

Attached?

Yes

¥ Advance Payment Checklist
Contractor Memo / Cowver Letter Attached? *

®ves O No

Contract Document Attached? *

®ves O No

Purchase Order Document Attached? *

®ves O No

Bank Guarantee Attached? *

® ves O nNo

Site Handowver to Contractor Document Attached? *
® ves O No

BOQ Document Attached? *

@' Yes Q No

? Ongoing Invoice Checklist
v




» After providing the necessary information, click on the Send button to submit the Work Completion
Certificate for further review.

v ,E eul.pb.oraclecloud.com/nhc/cl. X & Primavera Unifier X + — ] E’{
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-

Workflow Action Details
+ Action Details

Workflow Actions

D B

Send for Consultant Quantity Surveyor Review

448
1]

Send For
Consultant Quantity Surveyor Review

N ©

To
PMIS Migration Team

0r

= « Due Date Details

ﬁ ‘ Task Due Date

E -

ol (i

Task Due Date is not available




A message will be displayed with record “ID” after successful Submission.
* The record will be sent to the next Step for further review.

v r;: Primavera Unifier X + - ] 4
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nhc.sa. Instagram | Facebook | Twitter / @saudinhc
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