


• An electronic tax invoice compliant with the requirements of the Zakat, Tax and Customs Authority in the Kingdom of 

Saudi Arabia(for more details, please refer to the Electronic Invoicing Guide).

• The invoice must be in Arabic in addition to any other language in which it may be issued.

• The serial number that distinguishes the tax invoice.

• The tax identification number of the client and the supplier.

• The invoice issuance date.

• Include the name and address of the client and the service provider.

• The quantity and nature of the goods supplied, or the scope and nature of the services provided.

• The amounts subject to tax according to the rate or exemption and the unit price excluding VAT, along with any 

discounts or reductions if not included in the unit price.

• The applicable tax rate.

• The VAT amount is due in Saudi Riyals.

• The service provider must submit invoices through the National Housing Company system.



Please attach the following requirements to the invoice to avoid rejection or delay in payment:

• The supplier's name must match the commercial register.

• Contact information: name, email, and mobile number.

• The invoice currency should match the currency stated in the purchase order.

• The Tax Registration Number associated with the contracting company.

• The national address of the contracting company.

• The account registered in the invoice must match the account registered with the procurement department in the 

contract.

• Purchase order number.

• The invoice issuance date must be after the Certificate of Completion (GR) date.

• Clarifying the work period in the invoice (From – To).



The requirements that must be attached with the invoice to avoid rejection of the invoice or delay in payment:

• A copy of the purchase order.

• A copy of the contract, renewal, or amendment of the contract if available.

• An updated account statement with each invoice.

• Copies of valid documents (commercial registration –Zakat certificate –social insurance certificate –Saudization 

certificate).

If you have any requests, or inquiries, or need more information, please do not hesitate to contact us via Vendor Care.

Contact us | NHC National Housing



• The Tax Registration Number of National Housing Company, NHC (302007854700003).
• The Tax Registration Number of National Housing Services Company, NHCS (302008745900003).
• The Tax Registration Number of National Asset Management Company, NAMC (310359932600003).
• The Tax Registration Number of National Support Financing Services Company, NFSC (310533118800003).
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